
 

 

           
     
 
 
HAZLEWOODS LLP 

 
FEES AND DISBURSEMENTS POLICY STATEMENT 
 
 
Fees and Charging Policy 
 

 Grades of staff are charged at an hourly rate that is subject to periodic review. Below 
are the present hourly rates. 
 

 Work undertaken by cashiers and support staff relating to specific tasks is charged. 
Support staff time is charged to the case and the rates are within the Administrator 
grade banding. 
 

 Time spent by partners and all staff in relation to the insolvency estate are charged to 
the estate. 
 

 Time is recorded in six-minute units. 
 

 Time billed is subject to Value Added Tax (VAT) at the applicable rate. 
 
Time properly incurred in connection with the case is charged at the following hourly rates. 
 
 
Grade 

 
Present 

£ 

 
To 31/01/25 

£ 

 
To 31/05/24 

£ 

 
To 31/01/23 

£ 
Partner 375 – 380 375 – 380 360 & 340 305 & 340 
Director 220-315 220-315 260 232 & 245 
Manager 142-210 162-210 158-210 145-195 
Senior Administrator 
and Associate 

118-160 118-160 114-138 108-134 

Administrator 58-130 58-130 56-104 52-96 
 

  
 
 

 
 

     
 

 
 

 
  

  

 
 

   
 

   
   

  
 

Hourly rates are  periodically  reviewed.

Expenses

Where expenses are incurred in  respect of  the insolvent  estate,  they will  be  recharged  and 
comprise  two categories.

Category 1 (Approval not required)

These  are where Hazlewoods LLP  has met a specific cost  to a third party.  Such expenses 
may include items such  as advertising, couriers,  travel (by  public transport), searches at 
Companies House, land registry searches, fees in respect of swearing legal documents,
external printing costs,  bonding etc. In each  case, the  charge will be reimbursement of a 
specific expense incurred.

Category  2  (Approval  required)

These are  not capable  of precise  identification and allocation, eg:  expenses that  include an 
element of  shared or allocated costs. This type of expense  requires  the approval  of  Creditors
prior to being drawn from  the estate.



 

 

This includes the cost of travel where staff use either their own vehicles or company cars in 
travelling connected with the insolvency. A charge is made at HM Revenue & Customs 
approved rate, presently 45p per mile. 
 
Summarised below are the categories of expenses, which may be incurred in connection with 
the administration of this case. 
 
Expense Charge policy 

 
Category of 

disbursement 
Business mileage HM Revenue & Customs approved 

rate (currently 45p per mile) 
2 

Postage At cost  1 
Storage Offsite storage at cost 1 
Company searches At cost  1 
Individual/Directors searches At cost 1 
Other third-party expenses 
incurred directly in connection 
with the case 

At cost 1 

 
Where applicable, disbursements will be subject to VAT at the prevailing rate. 
 
 
 


